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Fully updated for a UK audience Bookkeeping Workbook For Dummies is the easiest way to get up to speed
in all the basics of bookkeeping: from setting up a bookkeeping system and recording transactions to
managing payroll, preparing profit and loss statements, tackling tax and filing month and year end reports
finances. Expert author Jane Kelly guides you step-by-step through every aspect of financial record and
offers quick tipsto help you work through the interactive exercises and practical problems encouraging you
to find your own route to a solution and sharpen your skills along the way. Whether you’ re studying on a
bookkeeping course or balancing the books in a small business this book is the fastest way to get started.

Bookkeeping Workbook For Dummies, UK Edition includes:

Part |: Exploring Bookkeeping Basics

Chapter 1: Deciphering the Basics
Chapter 2: Designing Y our Bookkeeping System
Chapter 3: Sorting Out Y our Business Road Map

Part I1: Putting it All on Paper

Chapter 4: Looking at the Big Picture
Chapter 5: Journaling — The Devil’sin the Details
Chapter 6: Designing Controls for Y our Books, Y our Records, and Y our Money

Part I11: Tracking Day-to-Day Business Operationswith Your Books

Chapter 7: Purchasing Goods and Tracking Y our Purchases
Chapter 8: Calculating and Monitoring Sales
Chapter 9: Employee Payroll and Benefits

Part IV: Getting Ready for Year's (Or Month’s) End

Chapter 10: Depreciating Y our Assets

Chapter 11: Paying and Collecting Interest
Chapter 12: Checking Y our Books

Chapter 13: Checking and Correcting Y our Books

Part V: Reporting Results and Starting Over

Chapter 14: Developing a Balance Sheet
Chapter 15: Producing a Profit and Loss Statement
Chapter 16: Reporting for Not-For-Profit Organizations



Chapter 17: Doing Y our Business Taxes
Chapter 18: Completing Y ear-End Payroll and Reports
Chapter 19: Getting Ready for a New Bookkeeping Y ear

Part VI: The Part of Tens

Chapter 20: Top Ten Checklist for Managing Y our Cash
Chapter 21: Top Ten Accounts Y ou Should Monitor
Chapter 22: Top Ten Problems Y ou Should Practice
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From reader reviews:
Charlotte Hawley:

Reading a e-book can be one of alot of action that everyone in the world really likes. Do you like reading
book therefore. There are alot of reasons why people loveit. First reading a e-book will give you alot of
new facts. When you read a book you will get new information because book is one of a number of waysto
share the information or maybe their idea. Second, studying a book will make a person more imaginative.
When you studying a book especialy tale fantasy book the author will bring someone to imagine the story
how the personas do it anything. Third, you may share your knowledge to others. When you read this
Bookkeeping Workbook For Dummies, you could tells your family, friends as well as soon about yours
publication. Y our knowledge can inspire the others, make them reading a book.

James Bergeron:

This Bookkeeping Workbook For Dummiesis great guide for you because the content which can be full of
information for you who else always deal with world and aso have to make decision every minute. This
book reved it details accurately using great plan word or we can say no rambling sentencesinside. So if you
are read this hurriedly you can have whole datain it. Doesn't mean it only will give you straight forward
sentences but difficult core information with attractive delivering sentences. Having Bookkeeping Workbook
For Dummiesin your hand like finding the world in your arm, datain it is not ridiculous one particular. We
can say that no guide that offer you world within ten or fifteen minute right but this book already do that. So
, itisgood reading book. Hey there Mr. and Mrs. stressful do you still doubt this?

Mary McDonald:

This Bookkeeping Workbook For Dummiesis completely new way for you who has intense curiosity to look
for some information given it relief your hunger details. Getting deeper you onto it getting knowledge more
you know otherwise you who still having little digest in reading this Bookkeeping Workbook For Dummies
can be the light food in your case because the information inside this book is easy to get by means of anyone.
These books develop itself in the form that is certainly reachable by anyone, sure | mean in the e-book
contact form. People who think that in book form make them feel drowsy even dizzy this guide isthe
answer. So there is absolutely no in reading a e-book especially this one. Y ou can find actually looking for. It
should be here for an individual. So , don't miss the item! Just read this e-book sort for your better life as
well as knowledge.

Bruce Parisien:

Reading a book make you to get more knowledge as a result. Y ou can take knowledge and information from
your book. Book is published or printed or created from each source which filled update of news. With this
modern eralike now, many waysto get information are available for a person. From media social just like
newspaper, magazines, science reserve, encyclopedia, reference book, novel and comic. Y ou can add your
knowledge by that book. Ready to spend your spare time to spread out your book? Or just seeking the
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